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Part-Time Learning Center Assistant 

Launched in 2011, Housing on Merit (“HOM”) is a 501(c)(3) nonprofit organization that assists 
homeless, precariously housed, and low-income individuals and families transform their lives.  HOM 
co-develops and manages affordable housing projects that couple facilities management with 
comprehensive growth and support programs in four key areas: Job Training; Life Skills; Wellness; 
and Education.   

 

Title: Learning Center Assistant  

Salary: $15/Hour; 8 Hours per Week  

Immediate Supervisor: Resident Services Coordinator 

Location: San Ysidro, California 

Educational Requirements: Associate’s or Bachelor’s Degree in Education (or related field) 

Language Requirements: English and Spanish 

 

Experience Requirements:  

A minimum of  one year of  experience in the education and/or housing fields. The individual 

must possess excellent management, interpersonal, and writing skills and be organized, creative 

and effective. The successful candidate must have a demonstrated capacity for working with youth 

in an organized setting and can thrive in an environment working with a multidisciplinary team of  

community organizations. 

Essential Job Duties and Responsibilities:  

1. After School Site Supervision 

 Manage the Homework Help program. The Homework Help program provides an 

environment where school aged children can drop in on their way home from school for 

homework completion and fun.  

 Provide academic support in all subjects for students who need assistance. 

Observe and tracks students’ progress and attendance through incentive systems.  

 Reinforce positive student behavior and rules. 

 Maintain positive relationships with all family members and site management team 

members and supervisors. 

 Coordinate all program services, use of  site facilities and equipment with the other site 

management team members and supervisors.  
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 Report any problems, student incidents, and concerns to supervisor or Executive Director. 

2. Administrative 

 Accurately complete and submit timesheets by deadlines, reporting hours of  work 

performed and allocating time efficiently. 

 Assist in recruiting and supervising volunteers. 

 Assist in residential events. 

 Attend appropriate internal and external meetings as assigned by Supervisor. 

3. Other 

 Perform other related duties and responsibilities as required. 

Qualifications:  

 Experience teaching students and with all content areas at the elementary and/or middle 

school level. 

 Ability to relate to youth in a positive and creative way. 

 Ability to communicate clearly, in an oral and written fashion. 

 Knowledge of, and sensitivity to, the needs of  low-income housing residents. 

 Willing to secure appropriate fingerprint clearance and a child abuse index check.  

 Professional commitment to the mission of  Housing on Merit. 

 Ability to represent HOM in a professional manner. 

 

Application Process:  

HOM is an equal opportunity employer that values and encourages diversity in its workforce. 

Interested applicants should email Gabriela Arias at garias@housingonmerit.org. Please write 

Learning Center Assistant – Rio Vista in the email subject header as well as your full name and 

include a cover letter and resume. 

Applications will be accepted through February 27th, 2017 with an anticipated start date of  March 

6th, 2017. No telephone calls please. 
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