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Housing on Merit (HOM) was founded in 2011 and is a §501(c)(3) non-profit corporation. Our 
mission is to create a bridge to permanent affordable housing for vulnerable populations. We do 
this by forming long-term partnerships with developers who share our commitment to preserve 
and develop affordable housing. We build communities where residents can access support 
services and growth opportunities to maintain safe, stable housing, and make positive life 
changes. 

The Vice President of Real Estate is responsible for providing leadership, guidance, and 
oversight of over a team of four overseeing a designated property portfolio.  The incumbent 
ensures financials, operating and compliance standards, as well as employee experience meets 
and exceeds the expectations of Housing on Merit.  The Vice President of Real Estate must have 
extensive experience understanding affordable housing acquisitions and growing a portfolio.  
The Vice President of Real estate must have affordable housing experience, LIHTC, Project-
based Section 8.  The Vice President of Real Estate directly reports to and works closely with the 
Executive Director.  

• Assist Executive Director on business development and growth plan to acquire affordable 
housing deals (65%); 

• Management and development of staff (35%). 

Title: Vice President of Real Estate 
Full-Time Salaried: 125,000 – 135,000  
Immediate Supervisor: Executive Director 
Location: Remote from East Coast (Preferred)   
Educational Requirements: Bachelor’s Degree (Required) or Master’s Degree (Preferred) in Real 
Estate, Business, Urban Planning, Public Administration, or Related Field.  
 
Essential Duties and Responsibilities:  

1. General Duties 
a. Ensure team achieves the financial and portfolio addition goals set out by 

organization overall. 
b. Establish and maintain effective business relationships with financial partners and 

developers. 
c. Demonstrates extensive knowledge in affordable housing based in the East Coast, 

primarily Washington D.C.   



 
1901 Avenue of  the Stars, Suite 395, Los Angeles, CA 90067    *    501 West Broadway, Suite 515, San Diego, CA 92101    *    730 11th Street NW, Suite 600, Washington, D.C. 20001 

www.housingonmerit.org 
 

d. Attracts new business relationships and partnerships for the organization. 
e. Lead department in planning, implementation, and development of complex and 

large-scale affordable housing and mixed-use projects. 
f. Manages and participates in the development and administration of the 

department budget; directs the forecast of additional funds needed; directs 
monitoring of approved expenditures; implements budgetary adjustments as 
necessary. 

g. Work closely with Executive Director in business development plan to grow and 
acquire affordable housing deals. 

h. Provides technical assistance to Executive Director in the review and analysis of 
long-term development and financing strategies to grow the organization. 

 

2. Portfolio Development 
a. Assist in the development and monitoring of strategies to maximize asset values 

within the portfolio. 
b. Assist in conducting due diligence and financial modeling for new acquisitions 

and dispositions. 
c. Problem solve property and portfolio level issues through research, analysis, and 

implementation. 
d. Participate in the acquisition due diligence process, including involvement in the 

underwriting process. 
e. Responsibility for overall portfolio management and profitability 
f. Analyze property financials and performance metrics in pursuit of maximizing 

revenue and minimizing expenses. 
g. Act as the primary lead to underwrite and source affordable housing deals. 
h. Negotiates acquisition agreements. 
i. Assist Executive Director in leading and supporting financial closing deals on real 

estate properties. 
j. Structures real estate development deals; compiles, analyzes, prioritizes, and 

recommends projects based on detailed proforma. 
k. Conduct due diligence items of acquisition opportunities for multifamily assets to 

preserve as affordable housing. 

 

3. Compliance and Social Services 
a. Act as a liaison between Compliance/Social Services departments to Executive 

Director’s departments. 
b. Keep current on all updates and changes in affordable housing programs and 

requirements. 
c. Assist and support Director of Operations and Compliance with compliance-

related items. 
d. Ensure proposals, applications, and closings meet LIHTC regulations. 
e. Maintain thorough knowledge of compliance with Tax Credit, HUD Section 8, 

local and other regulatory guidelines. 
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f. Support Planning & Programming Coordinator with resident services offered at 
applicable properties. 

g. Train, direct and manage team in the performance of their responsibilities, 
including coaching, development, and performance review.  

 

4. Additional duties of the position may include, but are not limited to: 
a. Attends and participates in meeting. 
b. Maintains an in-depth understanding of Housing on Merit’s various programs and 

initiatives. 
c. Performs job-related duties as assigned. 

 
Qualifications 
 

• Bachelor’s Degree required. 
• At least 5 years’ experience in property acquisitions (preferably in affordable housing) 

and 5 years’ experience supervising and managing a team of two or more people. 
• Working knowledge of West and East Coast affordable multifamily housing with a focus 

on Washington D.C. 
• Working knowledge of federal funding programs such as low-income tax credit financing 

(LIHTC) and HUD project-based Section 8 (HAP) contracts. 
• Experience with affordable housing acquisitions, either non-profit or for-profit, utilizing 

low-income tax credit financing. 
• Excellent leadership skills and ability to oversee a team. 
• Advanced proficiency with Microsoft Office (Outlook, Word, Excel, PowerPoint). 
• Advanced analytical, math, and computer skills. 
• Advanced verbal and written communication skills and customer service orientation. 
• Strong working knowledge of the concepts and practices within the fields of commercial 

real estate and multifamily affordable housing development. 
• Ability to use experience and judgement to plan and accomplish goals. 
• Ability to maintain confidentiality of information. 
• Ability to work effectively with others. 
• Must have reliable transportation, driver’s license, and proof of insurance if applicable. 
• Must be willing and able to travel to any HOM location. 
• Ability to understand the problems and issues facing families from a variety of ethnic and 

economic communities. 
• A mission-driven individual with a dedication to permanent housing solutions for 

vulnerable populations with an authentic level of compassion. 

Physical and Mental Requirements 

• Position requires a high degree of judgement and problem solving. 
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• Ability to apply common sense, solve practical problems, and deal with a variety of 
concrete variables in standardized situations. 

• Ability to speak effectively to respond to common inquiries or complaints. 
• Position requires sitting, standing, walking, and occasionally lifting up to 20 pounds. 
• Ability to physically operate a computer by reading screen, keying or typing information. 
• Ability to operate a motor vehicle. 
• Ability to meet the requirements of daily attendance on the job for full continuous eight-

hour days. 

Application Process: 

Benefits include holiday and vacation pay, and participation in Simple IRA after two years. 
Medical, dental, and vision insurance are offered to full-time employees. HOM is an equal 
opportunity employer that values and encourages diversity in its workforce.  Interested 
applicants should email Valerie Nguyen at vnguyen@housingonmerit.org.  Please write Vice 
President of Real Estate in the email subject header as well as your full name and include a cover 
letter, resume, and salary requirements.   

 
 

mailto:vnguyen@housingonmerit.org

